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CLASS VI 

SAMPLE PAPER 

CHAPTER: MAIL MERGE & HTML 

Full Marks: 40 

Answers the following: 3x10=30 

1. What is Mail Merge? What are the advantages of Mail Merge? 

2. Write the component of a Mail merge document? What do you mean by Merged Document? 

3. What do you mean by data source? Which command is used to see the preview of the merged 

letters. 

4. Define webpage and website. 

5 What is the basic structure of an HTML document? 

6 Explain the purpose of <Head> and <Body> tags. 

7 Write the steps to saving a HTML documents. 

8 What is the difference between <BR> and <HR> tags? 

9 The format of an HTML document is given below. Rearrange the format so that it can be 

understood by the web browser. 

  <HEAD>  
   <HTML>  
   </TITLE> 
    MY FIRST STEP TO HTML 
   <TITLE>  
   </BODY> 
    SEARCH ENGINES ARE THE SOFTWARES ON THE WEB 
    WHICH HELP YOU TO LOOK FOR THE SPECIFIC 
    INFORMATION. 
   <BODY>  
   </HEAD>  
   </HTML> 
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This is a webpage. Write down the Html code for above webpage. 

11. Fill in the blanks: (1x10=10) 

a. Full form of HTML________________________________ 

b. Full form of WYSIWYG_______________________________ 

c. By default, a Data Source file is saved in ___________________ folder. 

d. ________________document contains the text of the letters that we want to send to 

the recipients.  

e. ________________ tag is used to give the title of a web page. 

f. _________________tag produces a horizontal line in the browser window? 

g. Every HTML document begins with <HTML> and ends with ___________ tags. 

      h. The <sup> tag creates __________________text. 

                   I._________heading tags will display the largest heading size. 

                  j. _____________tags do not require a closing tag in an HTML document. 

 


